A. REQUEST TRANSFER
A.1 INTER- AREA TRANSFER

1. LogininESS

2. Goto ‘my services’ > benefits & payments > Transfer > Transfer application

m Personal Information Working Time Benefits and Payments Tax Related Travel and Expenses

[ —

Perks / Allowances

Submit Claims for your i
: y Benefits NOC Transfer
Benefits
Claims Benefits Participation NOC for Higher Studies Transfer Application
Submission/Reimbursmen Overview P
-Ind
i Nomination Form NOC for Foreign Visit \/ Apply for mutual
willingness
Transfer Application NOC for Oustside Mutual Eligibility Report
Employment
Gratuity Forms NOC for VISA
PE Forms NOC for Passport

3. Choose Type of transfer as ‘Request’ and transfer location as ‘Inter-area’ from dropdown and
then select proposed area. All basic details will auto display.

Personnel Number: 95001400

e JAI KUMAR BADHAI

& ASHOK KUMAR BADHAI

h: 17.05.1998

gnation: ASST MANAGER (MINING)(MINING IIND CLASS

Grade: E-3

Vv Transfer Location

. PATHAKHERA

Application Date: 01.03.2026 [T

Transfer Application for Executive

y Code: WCL

8 9GO0 PATHAKHERA
ea: 9G08

e: 14.11.2022

y: 14.11,2022
14.11.2023

n: 31.05,2058

ty: 90209834 RAHUL DEO ARSE

Same area transfer — system will throw error




o]

S EX

(%) Current area & proposed area should not be the same

Personnel Number:
Employee Name:
Father's name:

Date of Birth
Educational qualification:
Designation:

Grade: E-3

v Transfer Location

Inter Subsidiary
®) Inter Area

Inter Unit

* proposed Area

01.03.2026

* Application Date:

95001400
JAI KUMAR BADHAI
ASHOK KUMAR BADHAI

17.05.1998

ASST MANAGER (MINING)(MINING IIND CLASS

PATHAKHERA

https://vhexgswdwd01.sap.coalindia.in:44381/sap/bc/webdynpro/sap/zrgthrwd_exe_transfer?sap-client=200&sap-language=EN#

Transfer Application for Executive

Company Code:

Personnel Area:

Personnel Sub Area:

Date of joining in service:

Date of posting in the present subsidiary:
Date of joining in present grade:

Date of superannuation:

Reporting Authority:

wcL

9GO0 PATHAKHERA

9G0o8

14.11.2022

14.11.2022

14.11.2023

31.05.2058

90209834 RAHUL DEO ARSE

4. Click on ‘Submit’. Application will go to HoD for approval by default.
5. Transfer submitted. It can be tracked from ‘Transfer status’ tab

Transfer Status
Menu 4 | | || 4 [ Back || Exit || Cancsl || System . | | | Details || Sortin Ascending Order || Sort in D Order || Set Filter | Total || Print Preview | Local File._. || Mail Recipient || Chart || Change Layout... |
Mutual Employee Mutual emp. Name Loc. Type Aftachment ApprvLevel  Apprvid Approver Name Status Action Date View of Subsidiary
Inter Area pending e3 (1).xIsx 1 90209834 RAHUL DEO ARSE PENDING 01.03.2026
Inter Area pending 83 (1).xIsx 0 95001400 JAIKUMAR BADHAI  WF Initiate 01032026
Inter Company 1 90208834 RAHUL DEO ARSE Withdrawn by applicant 17.09.2025
Inter Company 0 95001400 JAI KUMAR BADHAI WF Initiate 17.09.2025

6. Transfer application can be cancelled from ‘Transfer application cancel tab’

Executive Employee bDashboard
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Transfer Application Cancelled/Deleted

Approve Mutual Transfer Request

Approve Spouse Transfer Request
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A.2 INTER-UNIT TRANSFER

1. Choose Inter-unit from dropdown and then select proposed unit. All basic details will auto
display.

Transfer Application for Executive

Personnel Number: 95001400

de: WCL

Employee Name: JAI KUMAR BADHAI 4 9GO0 PATHAKHERA

Father’s name: ASHOK KUMAR BADHAI ea: 9G08

Date of Birth: 17.05.1998

14.11.2022

Educational alification ary: 14.11,2022
(\
Designation: ASST MANAGER (MINING)(MINING 1IND CLASS 14.11.2023 v

Grade: E-3 D¢ n: 31.05,2058

ty: 90209834 RAHUL DEO ARSE
Vv Transfer Location

r * proposed Area PATHAKHERA
»

Application Date:  01.03.2026 [

Rest process is same as inter-area transfer. Only approving authority is different



B. Mutual transfer

B.1 Inter area

1. Choose Type of transfer as ‘Mutual’ and transfer location as ‘Inter-area’ from dropdown and
then select proposed area. All basic details will auto display.

2. Enter ‘mutual EIS no. & then click on ‘Get mutual details. Details of mutual will get auto
displayed.
Choose reason from dropdown
Attach document wherever required.

) Transter Submitted Successtully

Transfer Application for Executive
Personnel Number: 95001400 Company Code: WCL

yee Name: JAI KUMAR BADHAI \rea: 9GO0 PATHAKHERA

e: ASHOK KUMAR BADHAI ea: 9G08
th: 17.05.1998 14.11.2022
Ed g ary: 14.11.2022
Designation: ASST MANAGER (MINING) Da je: 14.11.2023
Grade: E-3

1: 31.05.2058

hority: 90209834 RAHUL DEO ARSE

v Transfer Location

ea: 9K0O WANI NORTH

ation Date: 08.03.2026 [7

er: MUTUAL

Mutual Emp. ID: | 90221292 Get Mutual Details |
Employee Name: DILIP J WAIKAR Company Code: WCL
9K00 WANI NORTH Grade: E3
9Ko1 Position: ASSISTANT MANAGER(SURVEY)
* tual: | YES
* Reason of Transfer: Advance Studies
* Reason in brief: | OK

3. Mutual will accept it through ‘Approve mutual transfer request ‘transfer’ application tab in
‘My services’ .



Executive Employee Dashboard

f-. TRANSFER PROCESS

Transfer Application

Transfer Status

Transfer Application Cancelled/Deleted

\ == Approve Mutual Transfer Request

4. If mutual does not accept the application, Hod cannot forward it. Once mutual accepts the
request in his/ her ESS, then only Hod of applicant can forward the application to next level.



me

(X Mutual Applicant has not approved the application

Transfer Approval Screen

Transfer Type: | Inter Area ~

v Transfer Applicant's

Emp CD=7V  Employee NameV Designation Discipline Grade Application Date’  Received Date’V From Company To Company From Area

¥| 95001400 JAI KUMAR BADHAI ASST MANAGER (MINING) MINING NO CERTIFICATE E3 08.03.2026 08.03.2026 WCL 9GO0 ( PATHAKHERA
00550436 BANDANA DEY SR.STAFF NURSE GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
00111857 PAPRI BANERJEE ~ SR. PHARMACIST GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
00550436 BANDANA DEY SR.STAFF NURSE GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
00111857 PAPRI BANERJEE ~ SR. PHARMACIST GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
Comment: ok Maximum 200 Char

Approver: 90106311 90106311 [T Dr.BINDESHWAR PRASAD

B.1 Inter unit mutual transfer

1. Select radio button for Inter-unit. Rest process is same



(¥) Transfer Submitted Successfully

Personnel Number:
Employee Name:
Father’s name:

Date of Birth:
Educational qualification:
Designation:

Grade:

95001400
JAI KUMAR BADHAI
ASHOK KUMAR BADHAI

17.05.1998

ASST MANAGER (MINING)

E-3

Vv Transfer Location

Inter Subsidiary
Inter Area

®) Inter Unit

* Propose Sub Area: | 9G07 z = ‘:HA‘I‘I’ARPUR SA

* Application Date: | 08.03.2026
* Type of Transfer: | REQUEST M
* Reason of Transfer: | Professional Interest

* Reason in brief: | OK

Transfer Application for Executive

Company Code:

Personnel Area:

Personnel Sub Area:

Date of joining in service:

Date of posting in the present subsidiary:
Date of joining in present grade:

Date of superannuation:

Reporting Authority:

WCL

9GO0 PATHAKHERA

9G08

14.11.2022

14.11.2022

14.11.2023

31.05.2058

90209834 RAHUL DEO ARSE



