
CIL Portal for Medical 

Services & Facilities
- Tutorial for Hospital Module (Admission, Estimation & Billing)



1. Visit CoalIndia Website



2. Scroll Down to “Quick Links”

Click on 

the link



3. CIL Portal for Medical Services & 

Facilities
Click on

Login



4. Login Options

Click on 

Hospital 

Login



5. Hospital Login Screen

Enter 

Email
Enter 

Password



6. Hospital Dashboard



7. CIL Employees

List of retired employees registered under CIL



8. Search Employee

A global search, wherein you can search by EIS Number, 

Name, Card Number, Mobile No. etc



9. Search Results

Click on “View Profile” to view employee profile



10. Employee Profile



11. Look for Bed Category in Employee 

Profile

Employee Bed Category



12. Create Admission

Click to Create Admission



13. Admission Form

Choose 

Employee 

& Create 

Admission

Admission Number will be automatically Generated by System



14. Choice of Admission Date 

Admission can be created with back-date



15. Ongoing Admission List

Click on 

“Ongoing 

Admissions” Three function can be performed here:

1. Adding estimates (Multiple estimates can be added against one admission)

2. Discharge (After completion of admission)

3. Delete (In-case, admission is mistakenly created)

Click to Add Estimate



16. Adding Estimate

Create New Estimate



17. Estimate Form

• Hospital 

Disclaimer & 

Hospital remarks 

are Optional 

Fields.

• A Scan Copy of 

Estimate is 

required to be 

uploaded.



18. List of Estimates



20. Delete Estimate

Estimates can be deleted with Reason, in-case they are mistakenly created



21. Estimate Tracking

Estimate 

Functions 

available

Estimate Tracking



22. Discharge Patient

Come back to 

ongoing 

admission to 

discharge a 

patient

Click on 

Discharge 

Option for 

Discharge Form



23. Discharge Form

Upload Discharge 

Summary Report 

and Complete the 

Discharge 

Procedure by 

Applying Changes



24. Creation of Bill

After Discharge, 

the entry will be 

available under 

“Complete 

Admissions”

Click on “Create 

Bill” for 

submission of Bill 

against that 

admission



25. Bill Form



26. Bill Tracking

A Hard-copy of bill is required to be submitted to the CIL administration for 

processing of bill. While status will be available in the portal



THANK YOU


