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1 INTRODUCTION 

Leave Encashment in death cases is processed to disburse the eligible leave balance amount 
to the nominee(s) of the deceased employee. The process involves leave adjustment, payroll 
calculation, and distribution of the final amount to nominees through Infotype 0011. 

The calculation is first verified through a test payroll run, after which the final amount is 
distributed and paid to the nominees through payroll and bank transfer. 

2 PRE-REQUISITES 

Before initiating Leave Encashment processing, the following must be ensured: 
1. The employee must be marked as Death through Action Type 19 (Separation) in 

Infotype 0000. 
 

 
 

2. Any applicable tax infotypes should be reviewed and delimited prior to payroll 
execution. 

3. Infotype 0015 should be maintained with wage type 6105. 
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3 PROCESS FOR LEAVE ENCASHMENT CALCULATION 

1. Identify the Earned Leave (EL) balance from leave year from Infotype 2006. 

 
2. Maintain the eligible EL balance in Infotype 0416, wagetype 1002 (Leave Encash 

Superann) for the month of payment, as per system requirement. 

 
 

 
3. Execute PT60. 
4. Run Payroll in Test Mode to calculate the Leave Encashment amount. 
5. Generate the test payslip to verify the total amount payable. 
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This test run is used only to determine the payable amount and does not result in actual 
payment. 
 

4 PROCESS FOR MAINTAINING NOMINEE PAYMENT (IT0011) 

1. Based on the amount generated in the test payroll, determine the final Leave 

Encashment amount. 

2. Split the total amount equally or as applicable among the nominees 
(for example, if there are three nominees, the amount should be divided into three). 

3. Maintain the split amounts in Infotype 0011 for each nominee. 
4. Save the records. 
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Similarly, we have maintained other 2 nominees with the amount 15180 (or as applicable). 

5 POST-MAINTENANCE ACTIVITIES 

After maintaining nominee details in Infotype 0011, complete the following steps: 
1. Execute Payroll (without selecting Test Run). 

2. Generate the final payslip. 

 
 

3. Generate the Bank Statement, ensuring that all nominees are reflected with their 
respective amounts. 
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