
 

ANNEXURE -1 

APPLICATION FORM 

TO 

THE GENERAL MANAGER (ADMIN.) 

COAL INDIA LIMITED (HQ), 

COAL BHAWAN, Premises no-04MAR 

Plot no. AF-III, Action area-1a, 

new town,rajarhat,kolkata-700156 

 

(THROUGH PROPER CHANNEL) 

Dear Sir, 

Kindly arrange reservation of one room at cil’s Holiday Home  

 

at………………… for ………………..days from ……………………………..to………………………  . 

 

 For the undersigned and family. Details of payment to be made by 

me may kindly be intimated. The above booking will be availed by me/my 

direct family member only. 

 

Yours faithfully, 

 

signature ………………………………………. 

name………………………………………………… 

designation…………………………………….. 

full office address……………………….. 

…………………………………………………………. 

mobile no ………………………………………… 

 

………………………………………………………………… 

Signature of Controlling Officer with Designation. 

 

(Provisional booking accepted subject to the following) 

HH at …………………………..sl. no………………………… 

room no………………………from………….to …………. 

Paid rs …………………………………..by ………………….. 

(FOR OFFICE USE) 
 

NOTE: 

 The above request for booking  should come with DD or Cheque in favour of 

              Coal India Limited. 



 

 

 

 

COAL INDIA LIMITED (HQ), 

COAL BHAWAN, Premises no-

04MAR 

Plot no. AF-III, Action area-1a, 

new town,rajarhat,kolkata-

700156 

 

 

 

REF: CIL/GS/HH/2015/      DATE: 

 

I hereby declare that my family members like to enjoy the Holiday 

Home of coal india limited at ……………………………………………..  . 

 

The following are my family members whose names are quoted 

below: 

 

1). 

 

2). 

 

3). 

 

4). 
 

Signature of Employee. 

 


