A.REQUEST TRANSFER
1.1. INTER- AREA TRANSFER

1. Workflow by default-
HoD — APM — AGM — GM (EE), Subsidiary

2. Ifrequired, GM (EE) may forward the application to D(HR) by manually entering the EIS
number and initiating the forwarding process. D(HR) can record remarks and return the

application to GM (EE) by entering the relevant EIS number.

GM (EE) will approve or reject the application based on the decision of the competent
authority.

3. The approvers, as defined in the above workflow, will be populated automatically.
However, there is also a provision to manually enter the EIS number of any additional
approver at any stage, in case the standard workflow does not meet the requirement.

4. The options to approve or reject the application will be available exclusively to GM (EE).

5. Pre-requisite - Please maintain following relationships between position ID & org unit Id
e HoD - Default from org structure
e GM (EE) Subsidiary - Z37 in PP0O1

e AGM- Relationship Z07 IN PP0O1
e APM- Relationship Z40 in PPO1

Approval Process

1. Executive applies in ESS portal



(3 https://vhexgswdwd01.sap.coalindia.in44381/sap/be

S EX

(%) Current area & proposed area should not be the same

Personnel Number: 95001400

Employee Name: JAI KUMAR BADHAI
Father's name: ASHOK KUMAR BADHAI
Date of Birth: 17.05.1998
Educational qualification

Designation: ASST MANAGER (MINING)(MINING IIND CLASS

Grade: E-3

v Transfer Location

Inter Subsidiary
®) Inter Area
Inter Unit

* proposed Area PATHAKHERA

* Application Date: 01.03.2026 [T

2. Transfer submitted

wd_exe_transfer?sap-client=

J0&sap-language=EN#

Transfer Application for Executive

Company Code:

Personnel Area:

Personnel Sub Area:

Date of joining in service:

Date of posting in the present subsidiary:

Date of joining in present grade

Date of superannuation:

Reporting Authority:

wcL

9GO0 PATHAKHERA

9G0o8

14.11.2022

14.11.2022

14.11.2023

31.05.2058

90209834 RAHUL DEO ARSE

Transfer Status
Menu 4 »| « [ Back || Exit || Cancel || System . | | | Details || Sort in Ascending Order || Sort in Descending Order || Set Filter | Total || Print Preview | Local File... || Mail Recipient || Chart | Ghange Layout...
Mutual Employee Mutual emp. Name Loc. Type Attachment ApprvLevel  Apprvid Approver Name Status. Action Date View of Subsidiary
Inter Area pending.e3 (1).xisx 1 90209834 RAHUL DEO ARSE PENDING 01.032026
Inter Area pending e3 (1).xisx 0 95001400 JAIKUMAR BADHAI  WF Iniliate 01.032026
Inter Company 1 90208834 RAHUL DEO ARSE Withdrawn by applicant 17.09.2025
Inter Company 0 95001400 JAI KUMAR BADHAI WF Initiate 17.09.2025

3. Transfer approval through HOD

c LY

xqswdwd01.sap.coalindia.in
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@ fp
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Transfer Approval Screen

Transfer Type: Inter Area

v Transfer Applicant's

Emp CD Employee Name™’ Designation

95001400

Automatic display of APM name

JAI KUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS MINING NO CERTIFICATE E3

Discipline Grade

01.03.2026

Application Date"

Received Date

01.03.2026 WCL

From Company To Compam




¢]

¢ vhexgswdwd01.sap.coalindia.in

Gmail (@ Email Web Clie B Login Pa

age [ Leam Excel O

er Por. Z lau we PRODUCTION- SAP...
~ Transfer Applicant's

7] EmpCD Employee Name'7  Designation Discipline Grade  Application Date
95001400  JAI KUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS MINING NO CERTIFICATE E3

Received Date’” From Company To Company From Area To Area From Unit
01.03.2026 01.03.2026 wcL

9GOD ( PATHAKHERA ) 9K0O ( WANI NORTH ) 9GOB ( CHATTAF

Comment Maximum 200 Char

over: 90106311 90106311 [T Dr.BINDESHWAR PRASAD
View of Subsidi... ~

4

4. Automatic display of AGM in APM screen

Transfer Approval Screen

Bookmark
Transfer Type: | Inter Area

~ Transfer Applicant's

Emp CD Employes Name?  Designation Discipline Grade  Application Date
| 95001400

Received Date’
JAI KUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS MINING NO CERTIFICATE E3

From Company To Company  From Ares ToAres From Unit
01.03.2026 weCL GO0 { PATHAKHERA ) KOO { WANI NORTH ) SGO08 ( CHATTARPUR | UG )

ToUnit Transfer Type
01.03.2026

REQUEST

Masimum 200 Char

Approver: 0080304

7 LAXMIKANTA MAHAPATRA

f Subsid:

5. Automatic display of AGM2 in AGMI screen
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« C QO 8 = https//vhexgswdwd01 sap.coalindia.in:44381/sap/bc/webdynpro/sap/zrgthrwd _tf_apprv?wi_id=0000 80% ¥¥ ©

~ Transfer Applicant's

+| EmpCD=7 Employee NameV Designation Discipline Grade Application Date”  Received Date7 From Company To Company From Area To Area I

~| 95001400 JAI KUMAR BADHAI ASST MANAGER (MINING)MINING IIND CLASS MINING NO CERTIFICATE E3 01.03.2026 01.03.2026 wcL 9GO0 ( PATHAKHERA ) 9KOO ( WANINORTH ) ¢

Comment: 0k Maximum 200 Char

Approver: 90199589 90199589 [T GAJENDRA PRASAD KHANNA

View of Subsidi... : 'Agreed ~

_Ersn00

6. Automatic display of GM (EE) name in screen of AGM?2

« C O 8 & https//vhogswdwd01:sap coalindia in:44381/sap/be/webdynpro/sap/zrgthrwd_tf_apprv?wi_id=0000 &7% ¥ @ & @ A =

Transfer Approval Screen

Transfer Type: | Inter Area ~

v Transter Applicant’s

7] EmpCDTY  Employee NameV Designation Discipline Grade Application Date7  Received DateV From Company To Company From Area To Area From Unit TaUnit Transfer Type
| 95001400 JAI KUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS MINING NO CERTIFICATE E3 01032026 01.03 2026 weL 9GO0 ( PATHAKHERA ) 9K0O { WANI NORTH ) 9GO8 { CHATTARPUR | UG ) REQUEST
Comment: okl Maximurm 200 Char

Approver: 00162280 90162280 [T AJAY KUMAR SINHA

View of Subsid, ~

7. GM(EE) SCREEN- Forwarded to D (HR) manually



F c QO 8 = httpsy//vhexqswdwd01.sap.coalindia.in:44381/sap/bc/webdynpro/sap/zrgthrwd_tf_apprv?wi_id=0000  67% T2 X @
Transfer Approval Screen
Transfer Type: | Inter Area -
~ Transfer Applicant's
] EmpCD=¥ Employee Name'V  Designation Grade Application Date”  Received Date?  From Company To Company From Area To Area From Unit To Unit
~| 95001400 JAI KUMAR BADHAI ASST MAMNAGER (MINING)(MINING IIND CLASS E3 01.03.2026 01.03.2026 WeL ‘9GO0 ( PATHAKHERA ) 9KDO ( WANI NORTH ) 9GOB ( CHATTARPUR 1 UG ) REQUEST
Comment: ol Maximum 200 Char
Agprover: 30122185 90122185 [T HEMANT SHARAD PANDE
View of Subsidi . : | Agreed ~
8. D(HR) SCREEN — Again forwarded to GM (EE)
« C O B & https//vhcxgswdwd01.sap.coalindia.in:44381/sap/bc/webdynpro/sap/zrgthrwd_tf_apprv?wi_id=0000 &% 7 @ &
Transfer Approval Screen
Transter Type:  Inter Area -
~ Transfer Applicant's
v] EmpCD=V  Employes Name Designation Discipline Grade Application Date’’  Received Date’  From Company To Company  From Area To Area From Unit
~| 95001400 JAI KUMAR BADHAI ASST MANAGER IIND CLASS E E3 01.03.2026 01.03.2026 wCL 9GO0 ( PATHAKHERA ) SKOO ( WANI NORTH ) 9G08 ( CHATTARPUR I1UG )
‘Comment: Maximum 200 Char

Approver: 00000000 | 00000000 [

View of Subsidi -

9. Again GM (EE) screen

Transfer Type  Transfer Location type 1
Inter Area '

ToUnit Transfer T
REQUEST



1 Gmail @ Email Web Client Si... . Login Page [ Learn Excel Online |.. @ FTP  s%' SAP NetWeaver Por.. 2 Llaunch Meeting - Z... &% PRODU(

Transfer Approval Screen

Transfer Type: | Inter Area ~

~ Transfer Applicant's

V| EmpCD= Employee NameV  Designation Grade  Application DateV  Received Date? From Company To Company From Area To Area
v| 95001400 JAI KUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS E3 01.03.2026 01.03.2026 wcL 9GO0 ( PATHAKHERA ) 9KQO ( WANI NOI
Comment: APPORVED BY DHR Maximum 200 Char

Approver: 00000000 | 00000000 (4

View of Subsidi... i




1.2. INTER-UNIT TRANSFER

1. Workflow by default
HoD -> APM (AZ40) -> AGM (AZ07)
2. The approvers, as defined in the above workflow, will be populated automatically.
However, there is also a provision to manually enter the EIS number of any additional

approver at any stage, in case the standard workflow does not meet the requirement.

3. The options to approve or reject the application will be available exclusively to AGM

Process

1. APM display

rgthrwd_tf_apprv?wi_id=00

@ FIP s SAP NetWeaver Por aunch Meeting - Z. PRODUCTION- SAP.

Transfer Approval Screen

nsfer Type: | inter unit

~ Transfer Applicant’s

v EmpCD Employee NameV  Designation Discipline Grade  Application Date7  Received Date’ From Company To Company  From Area ToAsea  From Unit To Unit Transfer Type

7] 95001400  JAIKUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS MINING NO CERTIFICATE E3 01.03.2026 01.03.2026 weL 9GO0 { PATHAKHERA ) SGO8 { CHATTARPUR | UG ) 9GL4 ( TAWA SA) REQUEST

ok Maximum 200 Char

Approver: 90106311 | 90106311 (| DrBINDESHWAR PRASAD

= Forward

2. AGM display



Transfer Approval Screen

Transfer Type:  Inter unit

w Transfer Applicant's

Emp CO- Employee Name?  Designation

Discipline
95001400

Grade  Application Date7  Recsived Date
JAI KUMAR BADHAI ASST MANAGER (MINING)(MINING IIND CLASS MINING NO CERTIFICATE E3

From Company Ta Campany  From Area ToArea  From Unit To Unit
wel GOD ( PATHAKHERA )

01.03.2026 01.03.2026

Transter Type  To
9GOB ( CHATTARPUR | UG ) SG14 (TAWASA) REQUEST  Inl

Comment:

Maximum 200 Char

LAXMIKANTA MAHAPATRA

3. AGM screen

<« @] O 8 &2 hitpsy

n:44381/sap/bc/webdynpro/sap/zrgthrwd_tf_apprv
Transfer Approval Screen

id=000055522 7% V¥ @ @ & =
ster Typa: | inter unt .
~ Transfer Applicant's
7] Emp CO" Employes Name'#  Designation Discipling Grade  Application Date”  Recsived Date” From Company To Company  From Area ToArea From Unit To Unit Transfar Type  Tr
~| 95001400 JAI KUMAR BADHAI ASST MANAGER IIND CLASS E3 01.03.2026 01.03.2026 WCL 9GO0 ( PATHAKHERA ) '9GOB ( CHATTARPUR | UG ) 9G14 ( TAWA SA) REQUEST In
Comment: approved Maximum 200 Char
Approver: 00000000 00000000 [
of Subsidi.




B. Mutual transfer

1.3. Inter area

1. Workflow by default

Applicant -> Mutual Executive (a pop to agree the transfer application will appear in
Mutual ESS screen, upon accepting the workflow will trigger) -> HOD of applicant ->
APM of applicant -~ AGM of applicant -> HOD of mutual -> APM of mutual -> AGM
of mutual > GM(EE) Subsidiary

2. The approvers, as defined in the above workflow, will be populated automatically. However,
there is also a provision to manually enter the EIS number of any additional approver at any
stage, in case the standard workflow does not meet the requirement.

The options to approve or reject the application will be available exclusively to GM(EE),
subsidiary

PROCESS

1. Applicant applies for mutual transfer
2. Mutual will accept it through Approve mutual transfer request ‘transfer’ application
tab in ‘My services’



Executive Employee Dashboard

f-. TRANSFER PROCESS

Transfer Application

Transfer Status

Transfer Application Cancelled/Deleted

\ == Approve Mutual Transfer Request

3. If mutual does not accept the application, Hod cannot forward it

(1 (O

() Mutual Applicant has not approved the application

Transfer Approval Screen

Transfer Type: | Inter Area ~

v Transfer Applicant's

Emp CD=7 Employee NameV’ Designation Discipline Grade Application Date’’  Received Date’V’ From Company To Company From Area

¥| 95001400 JAI KUMAR BADHAI ASST MANAGER (MINING) MINING NO CERTIFICATE E3 08.03.2026 08.03.2026 WCL 9GO0 ( PATHAKHERA
00550436 BANDANA DEY SR.STAFF NURSE GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
00111857 PAPRI BANERJEE ~ SR. PHARMACIST GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
00550436 BANDANA DEY SR.STAFF NURSE GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
00111857 PAPRI BANERJEE  SR. PHARMACIST GB 01.03.2026 01.03.2026 CIL 1A00 (CILHQ)
Comment: | ok Maximum 200 Char

Approver: 90106311 90106311 [T Dr.BINDESHWAR PRASAD




4. Select Inter-area from dropdown in transfer type. Rest process will be as per
workflow

Transfer Approval Screen

Transfer Type: | Inter Area e

~ Transfer Applicant's

Emp CO Employee Name7  Designation Diseipline Grade Applieation Date7  Reeeived DateV  From Company To Company  From Area
+| 95001400 JAI KUMAR BADHAI ASST MANAGER (MINING) MINING NO CERTIFICATE E3 08.03.2026 08.03.2026 WCL 9GO0 ( PATHAKHERA|
00550436  BANDANA DEY SR.STAFF NURSE GB  0103.2026 01.03.2026 ciL 1400 { CIL HQ )
00111857 PAPRI BANERJEE SR. PHARMACIST GB 01.03.2026 01.03.2026 (=18 1A00 (CIL HG )
00550436 BANDANA DEY SR.STAFF NURSE GB  0103.2026 01.03.2026 ciL 1400 ( CIL HQ )
00111857 PAPRI BAMERJEE SR, PHARMACIST GB  0L03.2026 01.03.2026 ciL 1400 ( CIL HQ )

e [ Mavimurn 200 Char

Approver: 90106311 90106311 [T DrBINDESHWAR PRASAD

B.1 Inter unit

Applicant -> Mutual Executive (a pop to agree the transfer application will appear in
Mutual ESS screen, upon accepting the workflow will trigger) -> HOD of applicant ->
HOD of mutual -~ APM-> AGM

The options to approve or reject the application will be available exclusively to AGM.

1. In approver screen, select inter-unit from dropdown of transfer type to choose all
inter-unit applications



Transfer Approval Screen

Transfer Type: | inter unit

v Transfer Applicant's

7| EmpCD=7 Employee NameV Designation Discipline Grade Application DateV  Received DateV From Company To Company  From Area ToArea  From Unit To Unit
msoomo JA KUMAR BADHAI ASST MANAGER (MINING) MINING NO CERTIFICATE E3  08.03.2026 08.03.2026 weL 9GO0 ( PATHAKHERA ) 9G08 ( CHATTARPUR | UG) 9G07 (C
Comment: Maximum 200 Char

Approver: 90106311 90106311 [T Dr.BINDESHWAR PRASAD

View of Subsidi.. v

Mutual Transfer Application for Approval

v Transfer Approval Screen

Personnel No. Employee Name  Designation Appplication Date From Company To Company From Area ToArea From Unit To Unit Reason Type Reason Status  Mutual Employee no

95001400 JAI KUMAR BADHAI ASST MANAGER (MINING) 08.03.2026 weL 9GO0 ( PATHAKHERA ) 9G08 ( CHATTARPUR | UG ) MUTUAL Advance Studies 95002817

agree for transfer| | Maximum 200 char

C. Transfer status

Status of transfer application can be seen from ‘transfer status’ tab from t-code zhem_nex_transfer



